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RESIDENTIAL AND WELLBEING SERVICES COMMITTEE 
 
A meeting of the Residential and Wellbeing Services Committee will be held virtually via 
Zoom on Thursday 3 June 2021 at 6.00 pm and you are requested to attend. 
 
 
Members:  Councillors Pendleton (Chair), Gregory (Vice-Chair), Catterson, Cooper, 

Daniells, English, Hamilton, Hughes, Needs, Rhodes and Yeates 
 

 
PLEASE NOTE: This meeting will be a ‘virtual meeting’ and any member of the press and 
public may listen-in and view the proceedings via a weblink which will be publicised on the 
Council website at least 24 hours before the meeting. 
 
This meeting is held in accordance with the resolution of Extraordinary Council on 12 May 
2021 [Minute 551] which continues Section 5 Part 5 of the Constitution (The Virtual Meeting 
Procedure Rules) and declares the use of Council powers, under Section 111 of the Local 
Government Act 1972, and the general power of competence under Section 1 of the 
Localism Act 2011, for making advisory decisions, as appropriate. 
 
This Council’s revised Rules of Procedures for ‘virtual meetings’ can be found by clicking on 
this link: https://www.arun.gov.uk/constitution 
 
Any members of the public wishing to address the Committee meeting during Public 
Question Time, will need to email committees@arun.gov.uk by 5.15 pm on Tuesday 25 
May 2021 in line with current Procedure Rules. It will be at the Chief Executive’s/Chair’s 
discretion if any questions received after this deadline are considered. 
 
For further information on the items to be discussed, please contact: 
committees@arun.gov.uk 

 
 
 
 
 
 
 
 

Public Document Pack

https://www.arun.gov.uk/constitution


 
 

A G E N D A 
 

1. APOLOGIES  
 

 

2. DECLARATIONS OF INTEREST   

 Members and Officers are invited to make any declaration of 
pecuniary, personal and/or prejudicial interests that they may 
have in relation to items on this agenda, and are reminded 
that they should re-declare their interest before consideration 
of the items or as soon as the interest becomes apparent. 
 
Members and Officers should make their declaration by 
stating: 
a) the item they have the interest in 
b) whether it is a pecuniary/personal interest and/or 

prejudicial interest 
c) the nature of the interest 
 

 

3. ITEMS NOT ON THE AGENDA THAT THE CHAIRMAN OF 
THE MEETING IS OF THE OPINION SHOULD BE 
CONSIDERED AS A MATTER OF URGENCY BY REASON 
OF SPECIAL CIRCUMSTANCES  
 

 

4. PUBLIC QUESTION TIME   

 To receive questions from the public (for a period of up to 15 
minutes) 
 

 

5. START TIMES   

 The Committee is required to agree its start times for the year 
2021/22. 
 

 

6. COMMITTEE TERMS OF REFERENCE  (Pages 1 - 8) 

 This report asks the Residential and Wellbeing Services 
Committee to note its Terms of Reference as given by Full 
Council, to make any suggestions to the Constitution Working 
Party for clarifying these Terms of Reference and to make, by 
exception, delegations to Officers under matters reserved. 
 

 

7. GRANT FUNDED HOMELESSNESS EXPENDITURE  (Pages 9 - 12) 

 This report details expenditure in relation to Government 
Grants and Funding received in respect of tackling and 
preventing homelessness and rough sleeping. 
 
 

 



 
 

8. PAYMENT TO ANGMERING COMMUNITY LAND TRUST 
FROM COMMUTED SUMS FOR AFFORDABLE HOUSING 
SCHEMES  

(Pages 13 - 84) 

 This report seeks approval to assign a commuted sum 
payment to Angmering Community Land Trust to enable the 
development of 12 x affordable homes in Angmering. 
 

 

9. HOUSING & CUSTOMER SERVICES WORKING GROUP - 
16 MARCH 2021  

(Pages 85 - 88) 

 To receive the minutes from the Housing & Customer 
Services Working Group meeting held on 16 March 2021, 
which are attached. 
 
There are recommendations to consider at: 
 

 Minute 26 [Repairs Handbook] – to view the Officer’s 
report, please click on this link Report and Appendix 
 

 Minute 27 [Income Recovery Policy] - to view the 
Officer’s report and the Policy – please click on these 
links - Report and Appendix 
 

 Minute 28 [Anti-Social Behaviour Policy] – to view the 
Officer’s report and the Policy – please click on these 
links - Report and Policy 
 

 Minute 29 [Decant Policy] – to view the Officer’s report 
and the Policy – please click on these links - Report 
and Policy 

 

 

OUTSIDE BODIES - FEEDBACK FROM MEETINGS 
 
The Committee will receive feedback reports from the Council’s representatives or 
appointees on outside bodies as appropriate. 
 

10. WORK PROGRAMME  (Pages 89 - 90) 

 The Committee is requested to note its Work Programme for 
2021/22. 
 
 
 
 
 
 
 
 
 
 

 

https://www.arun.gov.uk/download.cfm?doc=docm93jijm4n16993.pdf&ver=17598
https://www.arun.gov.uk/download.cfm?doc=docm93jijm4n16986.pdf&ver=17591
https://www.arun.gov.uk/download.cfm?doc=docm93jijm4n16992.pdf&ver=17597
https://www.arun.gov.uk/download.cfm?doc=docm93jijm4n16987.pdf&ver=17592
https://www.arun.gov.uk/download.cfm?doc=docm93jijm4n16990.pdf&ver=17595
https://www.arun.gov.uk/download.cfm?doc=docm93jijm4n16988.pdf&ver=17593
https://www.arun.gov.uk/download.cfm?doc=docm93jijm4n16991.pdf&ver=17596
https://www.arun.gov.uk/download.cfm?doc=docm93jijm4n16989.pdf&ver=17594


 
 

Note : If Members have any detailed questions, they are reminded that they need to 
inform the Chair and relevant Director in advance of the meeting. 

 
Note : Filming, Photography and Recording at Council Meetings – The District Council 

supports the principles of openness and transparency in its decision making and 
permits filming, recording and the taking of photographs at its meetings that are 
open to the public. This meeting may therefore be recorded, filmed or broadcast 
by video or audio, by third parties. Arrangements for these activities should 
operate in accordance with guidelines agreed by the Council and as available via 
the following link Filming Policy 

https://www.arun.gov,uk/download.cfm?doc=docm93jijm4n12353.pdf&ver=12365


 

 
 

         
 

ARUN DISTRICT COUNCIL 
REPORT TO RESIDENTIAL AND WELLBEING SERVICES 

COMMITTEE 
ON 3 JUNE 2021 

 
 
REPORT 

SUBJECT Terms of Reference of Residential and Wellbeing Services Committee, Matters 
Reserved and Delegation to Officers 

 

REPORT AUTHOR:   Solomon Agutu – Interim Monitoring Officer  
DATE:  3 June 2021    
EXTN:  37432   
COMMITTEE:   Residential and Wellbeing Services Committee 

 

EXECUTIVE SUMMARY:  

This report asks Residential and Wellbeing Services Committee to note its terms of 
reference as given by Full Council, to make any suggestions to Constitution Working Party 
for clarifying these terms of reference and to make delegations to Officers under matters 
reserved.  

 

RECOMMENDATIONS: That Committee 

1. Notes the general terms of reference for committees in Part 3 paragraph 3 of the 
Constitution and further notes the specific terms of reference  of this Residential 
and Wellbeing Services Committee as established by Full Council on 19 May 2021 
as set out in part 1 and Part 2 of Appendix 1 (attached) 

2. Make suggestion to Full Council through the constitution Working Party for 
clarifications of these terms of reference  

3. Note the schedule of Residential and Wellbeing Services Committee meetings  set 
out in the Calendar of meetings attached 

4. Agree the matters reserved scheme whereby matters not reserved by committee to 
itself are delegated to Officers by default as set out in Appendix 2 (attached)   

 

Background 
 
1.This is the first meeting of the committee under the new Committee System and it is 
appropriate that this Committee considers it terms of reference  and where necessary 
seek clarification of these terms of reference from Full Council by way of  a co-ordinated 
report  from the Constitution Working Party which is charged with reviewing the 
constitution and coordinating suggestions from other Committees.  
 
2.Section 101  of the Local Government Act 1972 allows full Council to arrange for the 
discharge of its functions by a committee or by an officer. Part 3  of the Constitution sets 
out the responsibility for functions and paragraph 3 of part 3 the Constitution sets out the 
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general terms of reference of all committees. These provisions allow this committee to 
reserve matters to itself and to delegate the remaining functions to officers (Part 3 
paragraph 3.1.5) 
 
3.Arranging for the discharge of specific functions  by officers is by a process known as 
“delegation by exception” or “matters reserved”. 
 
4.This means Committee can reserve matters to itself that can only be discharged by  the 
Committee.  Matters not reserved  are then delegated by default to Officers. 
 
5. In accordance with Part 4 and section 2 of the Constitution the matters not reserved are 
by default delegated the Chief Executive, Directors and Group Heads who have the power 
to take all lawful action consistent with overall Council policy to deliver agreed strategy, 
plans and policy, and to comply with and undertake all statutory obligations, duties, 
functions and powers within their  area of responsibility and within approved budget.   
 
6. In accordance with Part 4 and section 2 of the Constitution the Chief Executive  or 
Director  having received their  delegations expressly or by default can then prepare a 
scheme of “authorisations” or ”allocations” authorising identified officers to discharge 
various functions and to take decisions. Unless authorised by law a delegate cannot 
delegate further their own functions (“delegatus non potest delegare”) and thus the 
discharge of functions below Chief Executive and Director level is generally by a “scheme 
authorisations” not a “scheme of delegation” . If there were to be a  further “delegation” 
they are to be recorded in writing and retained for the duration of the delegation and shall 
not exceed a specified period exceeding six months.  

2.  PROPOSAL(S): 

The proposal is that Committee reserves to itself the “matters reserved” at Appendix 2 and 
delegates  all other functions to Officers as set out in Appendix 1 Part 2 

3.  OPTIONS: 

1. Do nothing 

2. Agree the proposals as recommended 

3. Agree the proposals as recommended but with suggested amendments for 
clarifications to be made to CWP for consideration and recommendation to Full 
Council 

4.  CONSULTATION: 

N/A 

Has consultation been undertaken with? YES NO 

Relevant Town/Parish Council   

Relevant District Ward Councillors   

Other groups/persons (please specify)   
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5.  ARE THERE ANY IMPLICATIONS IN RELATION TO 
THE FOLLOWING COUNCIL POLICIES: 
(Explain in more detail at 6 below) 

YES NO 

Financial   

Legal   

Human Rights/Equality Impact Assessment   

Community Safety including Section 17 of Crime & 
Disorder Act 

  

Sustainability   

Asset Management/Property/Land   

Technology   

Other (please explain)   

6.  IMPLICATIONS: 

 

Legal: the legal implications are set out in the background paragraph above 

Finance: the financial implications of delegations are set out in the contract standing 
Orders and in the Financial Regulations 

7.  REASON FOR THE DECISION: 

The reason for the decision is to allow the business of the Council to be conducted 
effectively and efficiently in accordance with the principle of subsidiarity which 
mandates that decisions are to be taken at the most appropriate level. 

8.  BACKGROUND PAPERS: 

Committee Calendar 2021-22 
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APPENDIX 1 

 
Residential and Wellbeing Services Committee Terms of Reference from 
2021/2022 
 
PART 1 - GENERAL TERMS OF REFERENCE 
Extract from Part 3 Paragraph 3 of the Constitution 
 
3.0 TERMS OF REFERENCE OF COMMITTEES 
 
3.1 Committees will work to the following general terms of reference in 
discharging the specific functions allocated to them: 
 
3.1.1 Each Committee may hold inquiries and investigate the available options for 
future direction in policy development and may appoint advisors and assessors to 
assist them in this process. They may go on site visits, conduct public surveys, hold 
public meetings, commission research and do other things that they reasonably 
consider necessary to inform their deliberations. 
 
3.1.2 Each Committee is expected to determine by resolution all matters falling 
within their purpose and functions with the exception of: 

a) any plans and strategies listed in the Policy Framework at Article 4 of this 
Constitution; 

b)compulsory purchase orders; 
c)limitations set out in the Financial Procedure Rules and Purchasing, 

Procurement, Contracts & Disposals Rules as set out in Part 6 of this 
Constitution; and 

d)any matter which by law must be reserved to the Full Council  
which will be recommended to the Full Council or Corporate Policy and Performance 
Committee, as appropriate. 
 
3.1.3 Where a function does not clearly fall within the remit of one particular Service 
Committee, the Corporate Policy and Performance Committee shall direct which 
Committee shall deal with the function, or deal with the matter itself. 
 
3.1.4 Each Committee is authorised to establish Sub-Committees and Working 
Parties as it considers necessary for the effective conduct of the Committee’s 
powers and duties. The establishment of any Sub-Committees and Working Parties 
shall have regard to the overall resource parameters and advice of the Chief 
Executive and officers. 
 
3.1.5 Each Committee is authorised to delegate to officers such further powers as it 
thinks fit to facilitate the effective management of the Council’s and the Committee’s 
business. 
 
3.1.6 In discharging its functions, Committees must have regard to the ongoing 
requirement to make savings and efficiencies. 
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APPENDIX 1  
 
PART 2 - SPECIFIC TERMS OF REFERENCE OF RESIDENTIAL AND 
WELLBEING SERVICES COMMITTEE – 2021/2022 

 
Purpose 
The Committee has delegated authority to exercise the Council’s functions relating to 
the delivery, by or on behalf of the Council directly or through any Sub-Committees it 
establishes, and through partnership arrangements, that fall within the following 
service areas: 

• Housing Strategy and Enabling 

• Housing Revenue Account (HRA) 

• Homelessness 

• Revenues and Benefits 

• Leisure and Culture 

• Community Safety 

• Wellbeing 

• Safeguarding 

• Lifeline 
 

The Committee will lead on the following key plans and strategies: 

• HRA Business Plan 

• Leisure Strategy 

• Crime and Disorder Reduction Strategy 
 

Specific Functions 
The Committee shall also exercise the following specific functions by or on behalf of 
the Council: 

 
1. Approving any service area policies where these do not require a 

Full Council decision under the Policy Framework at Article 4 of this 
Constitution. 

2. Authorising the disposal of all HRA assets (land and property), 
outside of Right to Buy, and that the sale proceeds be reinvested 
back into the HRA account on all occasions. 

3. Keeping under review the Council Tax Reduction Scheme and 
making recommendations to the Corporate Policy and Performance 
Committee where there are any financial consequences. 

4. Approving cases for write-off where the current tenant arrears have 
accrued up to the point of bankruptcy being declared or the arrears 
are covered by an Administration Order. 

5. Approving write-offs of former tenant arrears, rent arrears and other 
debts. 

6. Approving cases for write-off for Council Tax and for National Non-
Domestic Rates.  

7. Approving variations to the terms and conditions of the Dual Use 
Agreement relating to the Arun Leisure Centre between the Council 
and West Sussex County Council to reflect the asset responsibility 
matrix submitted as part of the leisure operating contract. 

Page 5



 

 
 

8. Adopting Public Space Protection Orders which fall within the 
responsibility of this Committee. 

9. Monitoring and considering Ombudsman investigation reports and 
other complaints made. 

10. Considering and awarding compensation in the event that a 
complaint investigation finds in a complainant’s favour. 

11. In line with the limits listed in the Financial Procedure Rules set out 
in Part 6 of this Constitution approval of: 

a) the virement of monies received in accordance with the terms of 
any agreement made under Section 106 Town Country Planning 
Act 1990; 

b) virements of expenditure within relevant service area budgets; 
c) the drawing down of funds; and 
d) the award of grants to organisations, including discretionary rate 

relief 
 

Performance Management 
The Committee will have responsibility for monitoring service performance within the 
Corporate Plan and Service Delivery Plans across the range of their functions and 
reporting on the outcomes of their review to the Corporate Policy & Performance 
Committee. 

 
Outside Bodies 
The Committee will receive feedback reports from the Council’s representatives or 
appointees on outside bodies as appropriate. 
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APPENDIX 2 

RESERVED MATTERS 

 
The functions set out  in Appendix 1 part 2 above are all delegated to officers except 
for the following functions, which are expressly reserved to committee for 
determination and cannot be discharged by an officer: 

1. Authorising the disposal of all HRA assets (land and property), outside of 
Right to Buy, and that the sale proceeds be reinvested back into the HRA 
account on all occasions. 

2. Keeping under review the Council Tax Reduction Scheme and making 
recommendations to the Corporate Policy and Performance Committee where 
there are any financial consequences. 

3. Approving cases for write-off where the current tenant arrears  exceed 
£10,000 have accrued up to the point of bankruptcy being declared or the 
arrears are covered by an Administration Order. 

4. Approving Write-offs of former tenant arrears, rent arrears and other tenant 
debts in excess of £10,000 

5. Approving cases for write-off for Council Tax and for National Non-Domestic 
Rates.  

6. Approving variations to the terms and conditions of the Dual Use Agreement 
relating to the Arun Leisure Centre between the Council and West Sussex 
County Council to reflect the asset responsibility matrix submitted as part of 
the leisure operating contract. 

7. Determining any matters that are not delegated to officers arising from the 
Council’s statutory responsibilities under the Crime & Disorder Act 1988 and 
the Anti-Social Behaviour, Crime and Policing Act 2014. 

8. Adopting  extending, varying or discharging Public Space Protection Orders 
which fall within the responsibility of this Committee. 
 
Debts 

9. Sundry Debts – to write-off irrecoverable amounts in excess of £2,000  
10. Current tenant arrears – to consider cases for write-off exceeding the value of 

£10,000. 
 
Compensation 

11. Monitoring and considering Ombudsman investigation reports and other 
complaints made. 

12. Considering and awarding compensation in excess of £5,000 if a complaint 

investigation finds in a complainant’s favour 

 
Award of Grants 

13. The award of grants to organisations in excess of  £20,000.  
 

Procurement  
14. Awarding contracts valued at over £100,000 unless prior authorisation has 

been given to officers  by a report to committee approving the budget and 
setting out relevant heads of terms of the contract 
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Charges for Services 
15. Increasing and decreasing charges for services not covered by contractual 

arrangements 
 
Outside Bodies 

16. The Committee will receive feedback reports from the Council’s 
representatives or appointees on outside bodies as appropriate. 

 
Legal Professional priviledge 

17. Waiver of Legal Professional Privilege in consultation with Legal Service 
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ARUN DISTRICT COUNCIL 

REPORT TO AND DECISION OF RESIDENTIAL AND WELLBEING 

COMMITTEE 

ON 3 JUNE 2021 

 

SUBJECT:  Grant Funded Homelessness Expenditure  

 

REPORT AUTHOR:     Satnam Kaur, Group Head of Residential Services  

DATE:    20 April 2021  

EXTN:     37717   

AREA:                         Residential Services 

 

EXECUTIVE SUMMARY: 

This report details expenditure in relation to Government Grants and Funding received in 
respect of tackling and preventing homelessness and rough sleeping.  

 

RECOMMENDATIONS: 

 

The Committee is asked to: 
 

1. Note expenditure for the Homelessness Prevention Grant 2020/2021; 
 

2. Note and approve expenditure for the rough sleeping initiative funding rounds three 
(2020/21) and four (2021/22); and 

 
3. Note the balance in earmarked reserve for homelessness and rough sleeping 

initiatives. 
 

 

1.0 BACKGROUND: 

1.1 From 2017/18 to 2020/21, Government funding, ring fenced to activities that prevent or 
relieve homelessness was provided via the Flexible Homelessness Support 
Grant/Homelessness Reduction Grant/New Burdens funding. We have circa £500,000 
of this funding in reserves and it proposed to use this for software requirements and in 
year opportunities that arise to extend or maintain service provision in respect of 
homelessness prevention, including match funding initiatives with our partners.   

 
1.2 For 2021/22 the Flexible Homelessness Support Grant and Homelessness Reduction 

Grant have been combined and replaced with the Homelessness  Prevention Grant. 
This grant is ringfenced to ensure that the Council is  resourced to take action to 
prevent homelessness from occurring and provides the funding to continue to 
implement the new burdens and duties contained with the Homelessness Reduction Act 
2017. Page 9
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1.3 Our Homelessness Prevention Grant allocation for 2021/22 is £811k and is 
 proposed to be used as follows: 
 

Contributions to Housing Options Team salaries £260,000 

Funding towards nightly paid accommodation £251,000 

Payments to secure alternative accommodation £200,00 

Payments to sustain existing accommodation £50,000 

Other specialist/software development fees £50,000 

 
1.4 In addition to the above the Council has been successful for funding bids in relation to 

tackling and ending rough sleeping via the Rough Sleeper Initiative Funding (RSI).  In 
2020/21 we were awarded RSI3 of £319,000 to cover the following  activities in 
partnership with Turning Tides and Stonepillow: 

 

• Street-based response - Assertive outreach that performs a function intercepting 
and engaging with those who are sleeping rough in order to direct them into services 
away from the street. This is the crucial first stage in getting people into a pathway of 
services 

 

• First stage accommodation - The first line of accommodation providing a safe 
space away from the street, mitigating the risks individuals face when sleeping 
rough. 

 

• Housing support and housing-led solutions - Options for the supply of longer-
term accommodation options. 

 

• Specialist Support workers and Rough Sleeper Co-ordinator - specialist workers 
are skilled at getting the necessary support to those who are most vulnerable and 
have the most complex needs. This may be through having expertise in a specific 
work area such as substance misuse or that they play a role in co-ordinating the 
resources available locally 

 
1.5 Approximately £50k of the funding £319k awarded for 2020/21 has been earmarked 
 to continue funding a post (Rough Sleeper Co-Ordinator) in 2021/22. 
 
1.6 A further bid of circa £700k has been submitted for round four of the RSI.  The bid  

contains all the activities funded through our RSI3 award plus additional specialist 
support workers, winter provision, Housing First provision and funding to offset the 
additional placements that we continue to fund as a result of the “Everyone in” initiative 
triggered as a result of the pandemic.  Although the we are still awaiting the outcome 
we have been advised by the Ministry of Housing, Communities and Local Government 
that there will be no overall reduction in our RSI 2021/22 allocation, meaning that we 
will receive at least the equivalent of the 2020/21 award of £319,000.  

 
1.7 The Council also claimed £50k from the Cold Weather Fund in 2020/21 due to C-19 
 placements.  The Council claimed £262k from the Next Steps Accommodation 
 Programme (NSAP) in 2020/21 which was used to fund C-19 placements. A 
 successful bid was submitted to the Uplift Fund which will be used to mitigate C-19 
 related accommodation costs in 2021/22.  
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1.8  There is currently c.£1m in earmarked reserves of which £339k has been  committed to 
fund projects leaving a balance of £741k to support future projects.  It should be noted 
that this funding has to be spent in line with the original conditions  from the grant giver.  
The Earmarked reserve balance is summarised in the table  below:  

 
Earmarked Reserve Funded 
Expenditure           

  Balance Added Balance  Committed Balance 

    (applied)       

  31/3/2020 2020/21 31/3/2021     

  £'000 £'000 £'000 £'000 £'000 

Flexible Homeless Grant 352 0 352 (100) 252 

New Burdens 131 0 131 (24) 107 

Private Rented Access Fund 25 (25) 0 0 0 

Community Housing Fund 552 (5) 547 (165) 382 

Rough Sleeping Initiative 0 50 50 (50) 0 

Total 1,060 20 1,080 (339) 741 
 
 

2.0   PROPOSAL(S): 

2.1 There are multiple funding streams supporting the work of the Housing Options Team, 
which would otherwise impact on the Council’s general fund.  Some of these funding 
streams are subject to bids and some are allocations.  Often in year opportunities arise 
at short notice and require officers to put together funding bids and expenditure 
programmes at short notice.  The purpose of this report is to note and approve grant 
related expenditure in respect of homelessness prevention and rough sleeping. 

3.0   OPTIONS: 

3.1      Not applicable as the funding is ringfenced and not to use the funding would adversely 
impact on our ability to prevent and relief homelessness and tackle rough sleeping.    

4.0   CONSULTATION: 

  Has consultation been undertaken with: YES NO 

  Relevant Town/Parish Council   

  Relevant District Ward Councillors   

  Other groups/persons (please specify)   

Page 11



 

5.0    ARE THERE ANY IMPLICATIONS IN RELATION  TO 

THE FOLLOWING COUNCIL POLICIES: 

 (Explain in more detail at 6 below) 

YES NO 

 Financial   

 Legal   

 Human Rights/Equality Impact Assessment   

 Community Safety including Section 17 of Crime & Disorder 

Act 

  

 Sustainability   

 Asset Management/Property/Land   

 Technology   

 Other (please explain)   

6.0  IMPLICATIONS: 

6.1 The prevention of homelessness and rough sleeping has been under significant 
financial pressure and it is important that members are aware of the level of grant 
funding that is applied to the service during the year as this funding is not part of  the 
Local Government financial settlement and the expenditure could fall on the Council in 
future years.      

7.0  REASON FOR THE DECISION: 

7.1  To keep Members informed about additional funding and to regularise the position 
 in respect of grant funded homelessness expenditure in respect of tackling and 
 preventing homelessness and rough sleeping. 

8.0  BACKGROUND PAPERS: 

To view the correspondence from the Ministry of Housing, Communities and Local Government 

on Homelessness and Rough Sleeping Fund for 2021/22 – please click on this link 

Homelessness and Rough Sleepers Fund – 2021-22 
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ARUN DISTRICT COUNCIL 

REPORT TO AND DECISION OF RESIDENTIAL AND WELLBEING SERVICES 

COMMITTEE 

ON 3 JUNE 2021 

 

SUBJECT:  Payment to Angmering Community Land Trust from Section 106 

planning contributions (Commuted Sum) 

 

REPORT AUTHOR:     Arjan De Jong, Interim Housing Strategy & Enabling   

    Manager 

DATE:    8 April 2021  

EXTN:     37718   

AREA:                         Residential Services 

 

EXECUTIVE SUMMARY: 

This report seeks approval to assign a commuted sum payment to Angmering Community 
Land Trust to enable the development of 12 x affordable homes in Angmering. 

 

RECOMMENDATIONS: 

 

The Committee is asked to: 
 
Approve a commuted sum payment of £582,531.96 received from the development at 
Mayflower Way north (A/46/19/PL) to Angmering Community Land Trust to enable the 
Trust to develop 12 x affordable homes at Mayflower Way (A/219/17/PL) in accordance 
with the terms of the Collaboration Agreement.  
 

 

BACKGROUND: 

Community-led housing (CLH) involves local people playing a leading and lasting role in 
solving housing problems, creating genuinely affordable homes and strong communities. It 
can involve building new homes, returning empty homes to use and managing existing 
homes. These homes are usually either owned by the community or by the residents 
themselves. Community groups can develop Community Led Housing in partnership with 
a developer, or a housing association, or on their own.  
 
The Arun Local Plan 2018 is supportive of Community Led Housing. Paragraph 12.3.10 
states that ‘planning obligations may include prescriptive restrictions to deliver affordable 
housing that requires the developer to endow a CLT with a proportion of land for 
affordable housing, and / or other community uses’. Community Led Housing is also 
referenced in several Neighbourhood Plans across the District. 
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Angmering Community Land Trust (ACLT) was formed in 2015. The main project of ACLT 
is the construction of 12 houses at Mayflower Way, Angmering. The land for these houses 
(Title Number WSX390931) was purchased by ACLT from Angmering Parish Council for 
the sum of £1. This figure was a demonstration of the Parishes commitment to help 
ensure affordable accommodation was available for local people. 
 
Planning Permission was granted in October 2018 for the construction of 12 x affordable 
homes (6 x 2bed, 3 x 3bed and 3 x 1bed) on the ACLT owned site at Mayflower Way. 
ACLT, with the assistance of professional advisors, has designed and costed the 
Mayflower Way Scheme and intends to provide 8 x affordable rented homes at a 
maximum of rent set at the Local Housing Allowance (LHA) level (including service 
charge) plus 4 x shared ownership homes. 
 
To enable ACLT to progress the Mayflower Way Scheme it was agreed by Officers that 
the 30% affordable homes commitment on a separate development site to the north of 
Mayflower Way (A46/19/PL), would offset the 30% affordable homes commitment from its 
site to the ACLT in the form of a commuted sum. So, as the developer of the site to the 
north of Mayflower Way, Crayfern Homes, is required to commute to ACLT the sum of 
£576,000 plus indexation, which represents £80,000 per home x 7.2 homes. Due to state 
aid rules the commuted sum cannot be paid directly to ACLT but will instead be paid to 
Arun District Council which will then transfer the sum of £576,000 plus indexation to ACLT.  
 
The terms of this cooperation are contained in a legally binding Collaboration Agreement 
which was negotiated by Crayfern Homes, Arun District Council and Angmering 
Community Land Trust and signed in April 2019. 
 

2.0   PROPOSAL(S): 

2.1 To confirm the assignment of the commuted sum payment of £582,531.96    
           received from the development at Mayflower Way north (A/46/19/PL) to Angmering    
           Community Land Trust to enable the Trust to develop 12 x affordable homes at  
           Mayflower Way (A/219/17/PL) according to the terms of the Collaboration  
           Agreement. 
 

3.0   OPTIONS: 

3.1      To approve the recommendation as set out   
 
3.2  Not to approve the recommendation. However, this will not enable Angmering CLT  
           to complete the development of affordable housing at Mayflower Way and thus  
           potentially restrict the number of affordable homes developed in the District. 
 

4.0   CONSULTATION: 

  Has consultation been undertaken with: YES NO 

  Relevant Town/Parish Council   

  Relevant District Ward Councillors   

  Other groups/persons (please specify)   
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5.0    ARE THERE ANY IMPLICATIONS IN RELATION 

 TO THE FOLLOWING COUNCIL POLICIES: 

 (Explain in more detail at 6 below) 

YES NO 

 Financial   

 Legal   

 Human Rights/Equality Impact Assessment   

 Community Safety including Section 17 of Crime & 

 Disorder Act 

  

 Sustainability   

 Asset Management/Property/Land   

 Technology   

 Other (please explain)   

6.0  IMPLICATIONS: 

6.1  There are no implications arriving from this report. 

7.0  REASON FOR THE DECISION: 

7.1  To ensure the delivery of much needed affordable housing across the District. 

8.0  BACKGROUND PAPERS: 

Collaboration Agreement (in Appendix) 
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HOUSING & CUSTOMER SERVICES WORKING GROUP 
 

16 March 2021 at 6.00 pm 
 
Present: Councillors Bennett (Chairman), Mrs Pendleton (Vice-Chair), 

Bicknell, Mrs Cooper, Mrs Haywood, Hughes and Ms Thurston 
(Substitute for Mrs Catterson) 
 
 

 Councillor Mrs Gregory was also in attendance for all or part of the 
meeting. 

 
Apologies: Councillors Mrs Catterson and Goodheart 
 
 
24. DECLARATIONS OF INTEREST  
 

No declarations of interest were made. 
 
25. MINUTES  
 

The minutes of the Housing and Customer Services Working Group meeting 
held on 4 February 2021 were approved. 
 
26. REPAIRS HANDBOOK  
 

The Business Improvement Manager provided members with an overview of her 
a report. She then drew members attention to the Repairs Handbook being a guide to 
tenants outlining common repair issues and clarifying at a glance where repair 
responsibilities lay, that it was also an opportunity to provide home safety advice and 
detail around the Council’s compliance responsibilities as a landlord and, as a tool for 
communicating with residents, was an addition to the Council’s commitment to 
improving the service delivery details shared with each tenant. 

 
 Members then took part in a full debate and points raised included 
commendation to the people involved in drafting it, praise for the idea of checking ID of 
people before letting them in, the communication between contractors and 
householders when making arrangements for repair, whether guidelines are issued for 
how long to expect to wait before a repair is done and the possibility of making more 
explicit the fact that the illustrative lists of repairs in the handbook were indicative and 
not exhaustive so that tenants would be clear about theirs’ and the Council’s 
responsibilities. 
 

The Business Improvement Manager and Group Head of Residential Services 
provided full answers to the points raised. It was confirmed that the timing of repairs 
was agreed between the contractor and householder at the time of arranging the 
appointment and that the illustrative list not being exhaustive was to be emphasised in 
the final version of the handbook in multiple locations including a clearly marked 
paragraph at the beginning of the guide. 
 

Public Document Pack

Page 85

Agenda Item 9



Subject to approval at the next Housing & Customer Services Working Group meeting 

 
16 

 
Housing & Customer Services Working Group - 16.03.21 
 
 

Based on members approving a revised version without having seen it and the 
Chairman and Vice-Chairman approving the final version before it went onto on the 
website, 
 

The Working Group 
 
  RECOMMEND to Cabinet that: 
 

1) the Tenants Repair Handbook be adopted; and 
2) delegated authority be given to the Group Head of Residential 

Services to approve changes to the handbook 
 
27. INCOME RECOVERY POLICY  
 

The Neighbourhood Services Manager provided members with an overview of 
her report. She then drew members attention to recognising that rental income was the 
main source of income to the Housing Revenue Account and that maximising the 
collection of rent ensured that the Council was able to deliver essential services to 
tenants in terms of managing their tenancies and investing in the Council’s properties. 
She explained the policy set out a robust approach to collecting rent but also 
recognised many residents required support and advice in making payments so that 
they could sustain their tenancies. 
 

The Working Group  
 

RECOMMEND to Cabinet that; 

 

1) the Income Policy 2021 be adopted;  

2) delegated authority be given to the Group Head of Residential 

Services to make changes to the Policy. 

 
28. ANTI-SOCIAL BEHAVIOUR POLICY  
 

The Neighbourhood Services Manager provided members with an overview of 
her report. She drew members attention to section 218 of the Housing Act 2004 which 
required social landlords to publish a policy and procedure for dealing with reports of 
anti-social behaviour. She explained that the Council currently dealt with a very high 
level of anti-social behaviour, approximately 30 reports a month, the majority of which 
was drug related. She noted that it was important for staff and residents to have clear 
guidelines on how the Council will deal with any reports, and in particular how this 
policy would support victims in terms of making sure that the Council was very clear on 
the support it provided as well as how it investigated and dealt with anti-social 
behaviour. 
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Housing & Customer Services Working Group - 16.03.21 

 

 
 

The Working Group  
 

RECOMMEND to Cabinet that; 

 

1) the Anti-Social Behaviour Policy 2021 be adopted; and 

2) delegated authority be given to the Group Head of Residential 

Services to make changes to the Policy 

 
29. DECANT POLICY  
 

The Neighbourhood Services Manager provided members with an overview of 
her report. She explained that a decant was when the Council needed to do work to a 
property but could not carry out the work with the tenant in situ, whether that be a 
tenant, a licence or a leaseholder in shared ownership, due to the work being extensive 
or because it would take a very long time so there would be significant disruption to the 
resident. She noted that the policy set out clearly for both staff and residents the stages 
of which a decant was considered permanent or temporary, and the support and advice 
offered in addition to any statutory payments to recompense the residents for having to 
move when ordinarily they would not have chosen to. 

 
 The Working Group  

 

RECOMMEND to Cabinet; 

 

1) the Decant Policy 2021 be adopted; and 

2) delegated authority be given to the Group Head of Residential 

Services to make changes to the Policy. 

 
30. ANNUAL TENANTS REPORT 2019/20  
 

The Group Head of Residential Services provided members with an overview of 
her report. She drew members attention to Appendix 1, the Annual Report to Tenants 
and Leaseholders 2019/20, which detailed the range of activity across the housing 
service for that year. 

 
 The Working Group then noted the report. 
 
31. REPORT BACK FROM CABINET/FULL COUNCIL  
 

The Chairman confirmed to the Working Group that the recommendations made 
to Cabinet from the last meeting held on 4 February 2021 were yet to be reported to 
Cabinet. They were scheduled to be reported to Cabinet next week on 22 March 2021. 
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Housing & Customer Services Working Group - 16.03.21 
 
 

32. WORK PROGRAMME  
 

The Chairman confirmed to the Working Group that there was no Work 
Programme to review or approve, due to the change in Governance structure that 
would be implemented by the Council in May 2021. The Work Programme for the New 
Residential & Wellbeing Services Committee would be agreed at its first meeting on 3 
June 2021, under the new Governance Structure. 

 
The Chairman took the opportunity to thank everyone involved in the Working 

Group over the past 2 years he had been Chairman. He commented that the team had 
achieved a lot and that there was a lot to be very proud of. The Vice-Chairman added 
her thanks to the whole team and noted how well they had performed and how 
appreciated the amount of work they had put in was. 
 
 
 
 

(The meeting concluded at 6.23 pm) 
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Residential 

& Wellbeing 

Services 

Committee 

Lead Officer Date of 

Meeting 

Time Full 

Council 

Meeting 

Date 

Terms of 

reference 

Work 

programme 

Solomon Agutu 

Robin 

Wickham/Satnam 

Kaur 

Thurs 3 

June 

6pm 14 July 

     

Arun 

Wellbeing 

Flaxmean 

Report 

Robin Wickham 

 

Satnam Kaur 

Thurs 22 

July  

6pm 15 Sept 

     

SAP Report 

WSCC 

Information & 

Advice 

Contract 

Robin Wickham 

Robin Wickham 

Thurs 30 

September 

6pm 10 Nov 

     

LCN Update 

HRA Update 

Robin Wickham 

Satnam Kaur 

Thurs 2 

December 

6pm 12 Jan 

     

Leisure 

Report 

Robin Wickham Mon 24 

January 

6pm 9 March 

     

  Thurs 17 

March 

6pm 11 May 
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